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UX@School Online Tracking System- Instructions 
 

Part 1- Collect Student Feedback 

Step1:  

- Go to the UX@School online questionnaire using this link: https://shorturl.at/D8P4f or scan the QR code: 

 

- Click on the form to open it. 

 

Step2:  

- Click on the three vertical dots (more options) in the upper-right corner of the form. 

https://shorturl.at/D8P4f
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- Select "Make a copy" from the dropdown menu. 

 

- A copy of the form will open in a new tab. You can rename it by clicking on the title at the top. 
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Please, move your survey form on your own drive. Click on the icon: Move to folder. 

 

Step3:  

- Share the form with your students to collect their feedback. 

Step4: 

- Click on the "Responses" tab at the top of the form.  
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- Click on the three vertical dots in the upper-right corner of the form and select "Download responses 

(.csv)". 

 

- If the download doesn't start automatically on your computer, please choose a location on your 

device to save the file. 

         


